Submitting a Notice of Intent on the ADWR Constituent Portal

Objective
This guide outlines the steps to create a business account on the ADWR Constituent Portal.
Key Steps

1. Log into the ADWR Constituent Portal 0:18
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Search for SOCs.

Welcome to the Arizona Department of Water Resources Constituent Portal. Save time and paper
by discovering our efficient solutions that simplify applying for, renewing, and tracking your
individual applications, licenses and well information.

Contact

Address Mailing Address
1110 West Washington Street, Suite 310 1802 W Jackson St. Box #79
Phoenix, AZ 85007 Phoenix, Arizona 85007

Tel: 602.771.8500 Fax: 602.771.8689

e Access the ADWR constituent portal.
e Enter your login credentials.
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2. Navigate to Forms and Applications 0:18
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Protests v

Welcome to - s ent of Water Resources Constituent Portal. Save time and paper
by discoverifg o o eions that simplify applying for, renewing, and tracking your
individual applications, licenses and well infermation.

Get Started #

Contact

Address
1110 West Washington Street, Suite 310 { Jackson St. Box #79
Phoe hoenix, a 85007

e Click on the 'Forms and Applications' dropdown menu.
e Select 'Submit a Form or Application'.

3. Select the Appropriate Form 0:36

Submit a Form or Application

Al ap 15 are encouraged 10 cor A0

ViR prics to selecting and starting a form at (602) 771-8500

I know which form I need to complete Help me determine which form I need to complete

Tel: 602.771.8500
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e Under 'l know which form | need to complete’, choose 'Wells' as the ‘Business Unit’ from the dropdown.
e Select the desired 'Notice of Intent' application (e.g., 55-40) to complete and click 'Start Application'.

4. Acknowledge Licensing Timeframe 1:12
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Licensing Time Frame Acknowledgment

Acknowledgment
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Completa

Contact

et, Suite 310

Fax: 602.771.8689

e |n the acknowledgment section, click the 'Get Started' button.
e Check the box to acknowledge the licensing timeframe and click '‘Complete’'.
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5. Enter Co-Applicant Information (if applicable) 1:25
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E Application
BLA-0000947370

Account. Application Statu: Licen e A e
AZwater Comms Draft Well Permit 5/27/2025, 4:31 PM
Application Details Attached Files And Other Items

v Acknowledgment

Applicants need to acknowledge that an application may be returned to them if ADWR determines it is incomplete or information provided is insufficient.

55-40 Section Status Completed

Acknowledgment Completed

v Co-Applicants

You can review the co-applicants listed on this application. If you need to add additional co-applicants to collaborate on your application, click the “Add”
button below.

| + Add |

v Forms

Click "Start Application” to start your application. To save your progress click the "Save for later” button on the next page to receive a link to allow you to access
your in-progress application.

55-40 Section Status | al

e If there are co-applicants, enter their first name, last name, and email address.
e Click 'Start Application'.

6. Fill Out Proposed Action and Well Type 1:35
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Registry Information - Proposed Action

a0 - Well Type

®  Pusce of Water Use

& Prace Of Use Detalls

Dl and Abordon Exploration | 5

®  Appilcant Enfarmation

®  Well Iformation Questicnnaine

& 5540 Questi

®  Proposed Well CoRstruction - Bon

®  Proposed Well C

®  Permission To Access
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e Select the proposed action from the dropdown (e.g., 'Drill New Well').

e Choose the well type (e.g., 'Exempt Domestic Well").

7. Specify Well Location 2:12

® NOiForm X M Inbox(1)- engagearwater@qr X | +

€« c 25 adwrorg?.my.site.com/ConstituentPortal/s/noi-form?FormNo=55-408Contextld=0f0cs000001s9ddAAA

* BB

Choose Location from the Map

Location of Well

Zoom in to the location on the map and click the exact location where the well is proposed to be located

Mrriots
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Powarad by Esr

Lacation Inputs

v
Map Coordinates Detail

Cadastral

Latinde  |33.557:
Longitude  -112.0012 -

Save for later

Steps
Registry Information - Proposed Action

Registry Information - Well Type
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Choose Location from the Map
®  Location Details

Registry Information - Additional Well
Information

®  Water Site Information

®  Place of Water Use

®  Place Of Use Detalls

®  Applicant Infarmation

®  Driller Information

®  Well Information Questionnaire

# 5540 Questionnaire

®  Proposed Well Construction - Borenole
®  Proposed Well Construction - Casing

®  Permission To Access
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e Zoom into the map and click on the exact location for your well.
e Scroll down and click 'Save'.

8. Verify Well Location and Provide Additional Well Information 2:27
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Location Details

Cadastral Legal Description
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Save for later |

Location details such as County, Township, Range and
Section along with 160 Acre, 40 Acre and 10 Acre
quadrants as captured from the Map in the previous
page.

Steps

© Registry Information - Proposed Action
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©  Registry Information - Well Type
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T Choase Location from the Map

© Location Details

Registry Information - Additional Well
Information

®  Water Site Information

®  Place of Water Use

®  Place Of Use Details

® Applicant Infarmation

®  Driller Information

®  Well Information Questionnaire

®  55-40 Questionnaire

®  Proposed Well Construction - Borehole
®  Proposed Well Construction - Casing

@ Permission To Access
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e Verify the location details of your well.
e Enter the gallons per minute of the well's design pump capacity.

9. Enter Water Site Information 2:50

X M Inbox (1) - engageazwat x|+ - o x
& @ % adwrorgl.mysite.com/ConstituentPortal/s/noi-formiFormio = 55-40&Contet 0000 1s9ddAAA £ <] @ Baa @m D (e o :
Water Site Information Steps
NOTE: If this i5 a Motice of Intent to construct a new well that will be used for the purpose o tive Managerment ©  Registry Information - Proposed Action
toARS § 45552, 55553, 45.554 or 4555514, the authorization to dril the wel issued i shall mot be |
/ater to an AMA @  Registry Informatio
0, |
& choose
( i | |
|. -]
| Additional Well
T
©  Water Site Information

3 Form Mumber Change Confirmation

Use

®  Prace Of Use Details

5 ®  Appiicant Infarrnation

®  Oxilier Information

ation Qu

0 Questionnaire

®  Proposed Well Construction - Borehole

®  Proposed Well Construction - Casing

& Permission To Access

Contact

- »

e Select the Principal Use of Water from the dropdown.

10. Confirm Application Fee Notification 3:04
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e Based on the chosen location and well type, a notification appears regarding the application fee change
to $150 by an updated form confirmation number.
e Note if the well location and well type meets the $100 criteria, this notification will not appear.

11. Complete Place of Water Use Section 3:30
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Place of Water Use Registry Information - Proposed Action

*1s the groundwater basin where the well will be drilled the same as the place where the water will be used?

O No Registry Information - Well Type

Choose Location from the Map
Save for later | Previous Next

Registry Information - Additional Well
Information
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®  Permission To Access
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e Select 'Yes' or 'No' for the Place of Water use.
e [f'No', select a location from the map and verify details.

12. Fill Out Applicant and Driller Information 3:41
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e Select who is completing the form from the dropdown.
e Enter the driller's license number or name to auto-populate their information.

13. Complete Well-Information Questionnaire 4:10
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Well Information Questionnaire
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14. Authorize ADWR Access (Optional) 4:44
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Permission To Access
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By checking this bex, 1 hereby provide ADWR permission to enter the property for the purpose of taking water level measurements at this well.
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e Check the box to authorize ADWR to measure your well's water level.

e Note ADWR Field Hydrologists collect water level measurements for thousands of wells across
Arizona. By checking this box, you authorize ADWR to measure your well’'s water level to support
important scientific planning, management studies, groundwater modeling and water budget
development.

15. Upload Additional Documents 5:04
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~ Additional Documents
Based on your responses in the form, you may need to upload additional documents. Please provide them in this section.

Name Instructions Status
Well Site Plan If this well will be a domestic well on 5 acres or less, New
please draw the following: (1) the boundaries of your
property; (2) the proposed well location; (3) the locations
of all septic tank systems and sewer systems on the
proepriy or within 100 feet of the well location, even if on
neighboring properties; and (4) any permanent structures
on the property that may aid in locating the well. f the
parcel is vacant land or lacks a septic tank or sewer
systemn, please indicate this. Indicate the distance
between the proposed well location and any septic tank
system or sewer system.

Updoad Flles
Name Instructions Status
Optional Decuments Contact the Department if you have files larger than 25 Mew

ME. Please either: (1) Mail a copy of the file{s) to 1802 W
Jackson 5t. Box 79, Phoenix, Arizona 85007 with a cover
letter including the well registry number and/or
application number, or (2) Hand deliver a copy of the
file(s) to ADWR headquarters at 1110 W Washington St.
Suite 310, Phoenix, Arizona 85007 with a cover letter
including the well registry number and [or application
number, or (3) Email a link to a copy of the file to permit-
wellsi@azwater,gov and include the well registry number
and for application number in the subject line of your

email.
Name Instructions Status
55.40A Effective January 1, 2006, Arizona Revised Statute (ARS) Mew

§ 45-454(c) prohibits the drilling of an exempt well (a well
that has a maximum pump capacity of not more than
llons per minute and that is used only for

z itan i

e Click 'Upload Files' to add any required documents (up to 50 MB, in specified formats).

15. Submit Payment 5:39
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e Click on the 'Not Started' button to enter payment information.
e Complete the payment process.

16. Attest Application 6:09
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e Click 'Get Started' to attest the application (only the landowner can attest).

17. Check Application Status 6:37
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Generate Application PDF

v Acknowledgment

Applicants need to acknowledge that an application may be returned to them if ADWR determines it is incomplete or information provided is insufficient.

55-40.01 Section Status Completed

Acknowledgment Completed

v Co-Applicants

You can review the co-applicants listed on this application. If you need to add additional co-applicants to collaborate on your application, click the “Add”
button below.

|+ Add |

v~ Forms

55-40.01 Section Status Completed

Form Completed

v Additional Documents
Based on your responses in the form, you may need to upload additional documents. Please provide them in this section.

Name Instructions Status
Well Site Plan If this well will be a domestic well on 5 acres or less, Uploaded
please draw the following: (1) the boundaries of your
property; (2) the proposed well location; (3) the locations
of all septic tank systems and sewer systems on the

439PM
5
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e Monitor the application status for updates (e.g., 'Under ADWR Review', 'Under Local Review', or
'‘Approved').

18. Contact for Assistance 7:12
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Generate Application PDF

v Acknowledgment

Applicants need to acknowledge that an application may be returned to them if ADWR determines it is incomplete or information provided is insufficient.

55-40.01 Section Status Completed
Acknowledgment Completed

v Co-Applicants

You can review the co-applicants listed on this application. If you need to add additional co-applicants to collaborate on your application, click the “Add”

button below. [N
|+ aca |
v Forms
55-40.01 Section Status Completed
Form Completed

v Additional Documents
Based on your responses in the form, you may need to upload additional documents. Please provide them in this section.

Name Instructions Status
Well Site Plan If this well will be a domestic well on 5 acres or less, Uploaded
please draw the following: (1) the boundaries of your
property; (2) the proposed well location; (3) the locations
of all septic tank systems and sewer systems on the

......

e For questions, call ADWR Wells Water Specialist at 602-771-8527.

Cautionary Notes

Ensure you have the correct URL for the ADWR Constituent Portal.

Make sure to click ‘save’ after selecting your well location on the map.

Confirm that a payment receipt has been sent to your designated email address.

You may review or withdraw your application anytime before the application has been approved.

Tips for Efficiency

e Keep your well s information handy to expedite the account creation process.
e Have a notepad ready to jot down any important information provided by the ADWR Wells Specialist.

Link to Loom
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