
 
Submitting a Notice of Intent on the ADWR Constituent Portal 

Objective 

This guide outlines the steps to create a business account on the ADWR Constituent Portal. 

Key Steps  

1. Log into the ADWR Constituent Portal 0:18 

 

●​ Access the ADWR constituent portal. 
●​ Enter your login credentials. 

  

 

 

 

https://adwrorg1.my.site.com/ConstituentPortal/s/
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=18


2. Navigate to Forms and Applications 0:18 

 

●​ Click on the 'Forms and Applications' dropdown menu. 
●​ Select 'Submit a Form or Application'. 

3. Select the Appropriate Form 0:36 

 

 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=18
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=36


●​ Under 'I know which form I need to complete', choose 'Wells' as the ‘Business Unit’ from the dropdown. 
●​ Select the desired 'Notice of Intent' application (e.g., 55-40) to complete and click 'Start Application'. 

4. Acknowledge Licensing Timeframe 1:12 

 

●​ In the acknowledgment section, click the 'Get Started' button. 
●​ Check the box to acknowledge the licensing timeframe and click 'Complete'. 

 

 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=72


5. Enter Co-Applicant Information (if applicable) 1:25 

 

 

 

 

 

 

 

 

 

 

 

 

●​ If there are co-applicants, enter their first name, last name, and email address. 
●​ Click 'Start Application'. 

6. Fill Out Proposed Action and Well Type 1:35 

 

 

 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=85
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=95


●​ Select the proposed action from the dropdown (e.g., 'Drill New Well'). 
●​ Choose the well type (e.g., 'Exempt Domestic Well'). 

7. Specify Well Location 2:12 

 

●​ Zoom into the map and click on the exact location for your well. 
●​ Scroll down and click 'Save'. 

8. Verify Well Location and Provide Additional Well Information 2:27 

 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=132
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=147


●​ Verify the location details of your well. 
●​ Enter the gallons per minute of the well's design pump capacity. 

9. Enter Water Site Information 2:50 

 

 

 

 

 

 

 

 

 

 

 

 

●​ Select the Principal Use of Water from the dropdown. 

10. Confirm Application Fee Notification 3:04 

 

 

 

 

 

 

 

 

 

 

https://www.loom.com/share/ad7b3a1751ae4762970912f44827a005?t=170&sid=c1f9a817-d6d0-4e01-abf0-732c7381997f
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=184


●​ Based on the chosen location and well type, a notification appears regarding the application fee change 
to $150 by an updated form confirmation number. 

●​ Note if the well location and well type meets the $100 criteria, this notification will not appear. 

11. Complete Place of Water Use Section 3:30 

 

●​ Select 'Yes' or 'No' for the Place of Water use. 
●​ If 'No', select a location from the map and verify details. 

12. Fill Out Applicant and Driller Information 3:41 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=210
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=221


●​ Select who is completing the form from the dropdown. 
●​ Enter the driller's license number or name to auto-populate their information. 

13. Complete Well-Information Questionnaire 4:10 

 

 

 

 

 

 

 

 

 

 

●​ Fill out the well-information questionnaire and proposed well-construction information. 

  

14. Authorize ADWR Access (Optional) 4:44 

 

 

 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=250
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=284


●​ Check the box to authorize ADWR to measure your well's water level. 
●​ Note ADWR Field Hydrologists collect water level measurements for thousands of wells across 

Arizona. By checking this box, you authorize ADWR to measure your well’s water level to support 
important scientific planning, management studies, groundwater modeling and water budget 
development. 

15. Upload Additional Documents 5:04 

 

●​ Click 'Upload Files' to add any required documents (up to 50 MB, in specified formats). 

15. Submit Payment 5:39 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=304
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=339


●​ Click on the 'Not Started' button to enter payment information. 
●​ Complete the payment process. 

16. Attest Application 6:09 

 

●​ Click 'Get Started' to attest the application (only the landowner can attest). 

17. Check Application Status 6:37 

 

 

 

 

 

 

 

 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=369
https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=397


●​ Monitor the application status for updates (e.g., 'Under ADWR Review', 'Under Local Review', or 
'Approved'). 

18. Contact for Assistance 7:12 

 

●​ For questions, call ADWR Wells Water Specialist at 602-771-8527.​
 

Cautionary Notes 

●​ Ensure you have the correct URL for the ADWR Constituent Portal. 
●​ Make sure to click ‘save’ after selecting your well location on the map. 
●​ Confirm that a payment receipt has been sent to your designated email address. 
●​ You may review or withdraw your application anytime before the application has been approved. 

Tips for Efficiency 

●​ Keep your well s information handy to expedite the account creation process. 
●​ Have a notepad ready to jot down any important information provided by the ADWR Wells Specialist. 

Link to Loom 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005 

 

 

https://loom.com/share/ad7b3a1751ae4762970912f44827a005?t=432
https://loom.com/share/ad7b3a1751ae4762970912f44827a005
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