How to Obtain Blank Form and File Water Use or Zero Use Online

Obtaining Blank Forms Online

Use this option if the form you are filing cannot be filed online. The five forms that can be filed online are listed below the topic

“Filing Water Use Online” below.

Filing water use online

If the form you need to file is listed below, you will need to either file online or contact ADWR by phone (602-771-8585) or email
(earp@azwater.gov). PLEASE NOTE: You no longer need a login or password to file online.

GW Summury (IGRs that may pump from wells, deliver to other rights or authorities, or use GFS (also known as in-lieu) water
ID Summary (IGRs that di not pump from wells)

Short Form Summary (Type |l Non-1GRs or Groundwater Withdrawal Permit with annual allotments of 10 acres feet or less

ol 2 5

Individual Users Summary (Turf facilities that typacally don’t have their own right or permit but receive water from cities,
towns, private water companies or irrigation districts.

5. lrrigation Non-Expansion Area (INA) Summary (Irrigation or Non-Irrigation authorities in Douglas, Joseph City or Harquahala
INA)

Filing Zero water use online

Zero Use reports ca be filed for all summary types except for Best Management Practices participants (BMPs, 88-) or Recharge permits

associated with a Long Term Storage Accounts [UWS Summary (70- )].



Obtaining Blank Forms Online

Starting from the very first screen of the AMA Electronic Annual Report Screen, then click “Next”

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
2014 ELECTRONIC ANNUAL REPORT PROCESS

2014 Annual Reports Filing Deadlines

2015 DUE DATES

e If submitted electronically, no later than 11:59 PM (Arizona time) on Tuesday, March 31, 2015
e If submitted via regular mail, the report must be postmarked no later than March 31, 2015
e If hand delivered, the report must be received no later than 5:00 PM, March 31, 2015

2014 Designation of Adequate Water Supply and Community Water System Annual Reports are due no later than June 1, 2015

Payment Information

e Please note, that if you file on line, you must pay any and all fees at the end of the filing process when you
submit your report.
The report will not be accepted unless fees are paid at that time.

e When filing online, you may pay by Visa or MasterCard credit or debit card, or by personal or corporate
check. At this time we cannot accept Discover or American Express cards.

e If you file on line, you will receive a receipt indicating your report has been submitted, and if applicable,
fees have been paid.

NOTE: If you are using Internet Explorer 8 or above, you will need to enable compatibility mode in Internet Explorer.
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http://support.microsoft.com/kb/960321

B. Read through the introduction page, then click “Next”

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
ANNUAL WATER WITHDRAWAL AND USE ONLINE REPORTING TOOL

Annual Reports are due March 31, 2015 for the 2014 Reporting Year

Designation of Adequate Water Supply Reports are due June 1, 2015 for the 2014 Reporting Year

Online reporting provides a more efficient means to report and file five types of annual water use report forms and ZeroUse

reports.

Just follow these five easy steps:

Step 1
Step 2
Step 3
Step 4
Step 5

Provide ADWR Right/Permit/User ID number (xx-XXXXXX.xxxx).
Verify owner and reporting party information.

Verify basic right/permit information.

Input annual report data.

Review and submit annual report data.
Once you verify that the data is correct, you will pay any applicable fees, submit the report,
and a receipt will be generated for you.

If you have questions, please contact ADWR via e-mail or by phone at (602)771-8585.

NOTE: If you are using Internet Explorer 8 you will need to enable compatibility mode in Internet Explorer.
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C. Step 1- Provide ADWR Right Number:

e Enter the right, permit or authority number in the XX-XXXXXX.XXXX format
o Select the “Yes” radio button
e Click on the “Next” button

STEP 1 - Provide ADWR Right Number— STEP 1 - Provide ADWR RIGHT NUMBER
STEP 2 - Venty Customer Information

Based on the right/permit number you entered below and whether or not you used water in 2014, you will be
directed to either (1) the screen to begin the online filing process or (2) the screen that requests your email
address so that the Department can email forms to you. Note: Some reports cannot currently be filed online
and must be printed, filled out, and mailed to the Department.

ADWR Right Number: | |s7-002520.0000

In calendar year 2014, was any water pumped or received pursuant to this Right/Permit?

@ YES |- This Right/Permit pumped water, and/or received water from
another source(Not Zero Use)

O NO - This Right/Permit DID NOT pump and/or receive water from another
source(Zero Use)

Reporting Year: 2014

If you have questions, please contact ADWR via e-mail or by phone at (602)771-8585.
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http://www.azwater.gov/eAR/eMailForm.aspx

e First enter your email in the blank below the label reading, “Enter your email address to receive the
form in pdf format”. As show below

e Then click on the button that says, “Please email the form to me”.

e The online tool will return a message in red saying, “An email will be sent to earp@azwater.gov in a
few minutes containing the requested annual report forms.” The email will come from
NOREPLY@AZWATER.GOV. For some people, the email may get blocked by spam blockers.

e You can then print out the forms, fill them out and return them to DWR.

The right/permit number and 2014 water-use information for the Internal ADWR users are only allowed to enter data through
the RGR application. Electronic filing is not available, cannot currently be reported online.

Please enter your email address below and click on: "Please email the form to me" so you can print it, fill it out, and mail it to
the Department no later than March 31, 2015.

Right/Permit Number: 57-002520.0000

Enter your email address to receive the form in pdf format:
| earp@azwater.gov

Start an Annual Report for a different right/permit number [ Please email the form to me ]
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Filing Water Use Online

A. Starting from the very first screen of the AMA Electronic Annual Report Screen, Click “Next”

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
2014 ELECTRONIC ANNUAL REPORT PROCESS

2014 Annual Reports Filing Deadlines

2015 DUE DATES

e If submitted electronically, no later than 11:59 PM (Arizona time) on Tuesday, March 31, 2015
e If submitted via regular mail, the report must be postmarked no later than March 31, 2015
e If hand delivered, the report must be received no later than 5:00 PM, March 31, 2015

2014 Designation of Adequate Water Supply and Community Water System Annual Reports are due no later than June 1, 2015

Payment Information

o Please note, that if you file on line, you must pay any and all fees at the end of the filing process when you
submit your report.
The report will not be accepted unless fees are paid at that time.

e When filing online, you may pay by Visa or MasterCard credit or debit card, or by personal or corporate
check. At this time we cannot accept Discover or American Express cards.

e If you file on line, you will receive a receipt indicating your report has been submitted, and if applicable,
fees have been paid.

NOTE: If you are using Internet Explorer 8 or above, you will need to enable compatibility mode in Internet Explorer.
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B. Read through the introduction page, then click “Next”:

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
ANNUAL WATER WITHDRAWAL AND USE ONLINE REPORTING TOOL

Annual Reports are due March 31, 2015 for the 2014 Reporting Year

Designation of Adequate Water Supply Reports are due June 1, 2015 for the 2014 Reporting Year

Online reporting provides a more efficient means to report and file five types of annual water use report forms and ZeroUse reports.

Just follow these five easy steps:

Step 1

Step 2

Step 3

Step 4

Step 5

NOTE: If you are using Internet Explorer 8 you will need to enable compatibility mode in Internet Explorer.

Provide ADWR Right/Permit/User ID number (5O¢-XXXXXX.xxxXx).
Verify owner and reporting party information.

Verify basic right/permit information.

Input annual report data.

Review and submit annual report data.
Once you verify that the data is correct, you will pay any applicable fees, submit the report,
and a receipt will be generated for you.

If you have questions, please contact ADWR via e-mail or by phone at (602)771-8585.

G
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http://www.azwater.gov/earhelp/annualreportdefinition.htm
http://www.azwater.gov/ear/eMailForm.aspx
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C. Enter right or permit number and select the radio button for “Yes” (water was used in 2014)
as shown in the screen immediately below.
e Click “Next”

STEP 1 - Provide ADWR RIGHT NUMBER

Based on the right/permit number you entered below and whether or not you used water in 2014, you will be

STEP 1 - Provide ADWR Right Number directed to either (1) the screen to begin the online filing process or (2) the screen that requests your email
address so that the Department can email forms to you. Note: Some reports cannot currently be filed online and

STEP 2 - Verify Customer Information
must be printed, filled out, and mailed to the Department.

ADWR Right Number: | sg-101338.0005

In calendar year 2014, was any water pumped or received pursuant to this Right/Permit?

(® YES - This Right/Permit pumped water, and/or received water from another source(Not Zero Use)

() NO - This Right/Permit DID NOT pump and/or receive water from another source(Zero Use)

Reporting Year: 2014 Sack

If you have questions, please contact ADWR via e-mail or by phone at (602)771-8585.

D. Step 2 Verify Customer Information through Step 4 Enter Annual Report Information

From that point on, there are links to help section within the eAR program to help you through the rest of the process.
Please note, you must be in edit mode (blue dotted lines) to make any changes/ edits to your data.

TO ENTER NEW DATA, CLICK ON + . TO UPDATE EXISTING DATA, Click on fthe Edit button.
Click V' after entering new or updataing existing data.


http://www.azwater.gov/eAR/eMailForm.aspx

E. Screen 5 is the last one. It allows you to review and confirm what you entered earlier and pay
fees, if applicable. You must complete the name, title, email and phone number, and check
the checkbox before you click the “submit report” button. Please note that this page in not a
receipt of submittal. It is provided so that you may view and/or print your data before
finalizing your report. Click on the “Submit Report” button at the bottom of the page to
complete the reporting process. PLEASE MAKE SURE TO DISABLE THE POP UP BLOCKER SO
THAT YOU CAN VIEW AND PRINT YOUR RECIEPT.

Fee section:

Withdrawal Fae: | 34 J;'|

Late Report Fee: | 50.00

Late Payment Fee: | 50 ZI:|
Total Fees Due: | $0.00

Name__ 'rn'le__ Date: 17142015 8:48:29 aAM
T ]ty Phone:

1 hereby certify, under penalty of perjury, that the information contained in this report is, to the best of my knowledge and belief, true, correct and complata.

Ta wiew raceipt{s), please disable all the pop-up Blockars

Back Submit Repart




Filing Zero Water Use Online

A. Starting from the very first screen of the AMA Electronic Annual Report Screen, Click “Next”

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
2014 ELECTRONIC ANNUAL REPORT PROCESS

2014 Annual Reports Filing Deadlines

If submitted electronically, no later than 11:59 PM (Arizona time) on Tuesday, March 31, 2015

If submitted via regular mail, the report must be postmarked no later than March 31, 2015
If hand delivered, the report must be received no later than 5:00 PM, March 31, 2015

Note: 2014 Designation of Adequate Water Supply and Community Water System Annual Reports are due no
later than June 1, 2015

Payment Information

o« Please note, that if you file on line, you must pay any and all fees at the end of the filing process
when you submit your report. The report will not be accepted unless fees are paid at that time.

« When filing online, you may pay by Visa or MasterCard credit or debit card, or by personal or
corporate check. At this time we cannot accept Discover or American Express cards.

o If you file on line, you will receive a receipt indicating your report has been submitted, and if
applicable, fees have been paid.

NOTE: If you are using Internet Explorer 8 or above, you will need to enable compatibility mode in Internet Explorer.

Arizona Department of Water Resources
3550 N. Central Avenue
Phoenix, Arizona 85012

g/ /1-8500
AnZona: (800) 352-8488
Fax: (602) 771-8684

Effective November 28th, 2005, our location & Driving Directions to ADWR.
ADWR privacy and web site Disclaimer.

Long Distance wi

Copyright 1998 - 2006 Arizona Department of Water Resources and ADWR Network, All Rights Reserved

10


http://support.microsoft.com/kb/960321

B. Read through the introduction page, then click “Next”.

WELCOME TO THE ARIZONA DEPARTMENT OF WATER RESOURCES
ANNUAL WATER WITHDRAWAL AND USE ONLINE REPORTING TOOL

Annual Reports are due March 31, 2015 for the 2014 Reporting Year
Designation of Adequate Water Supply Reports are due June 1, 2015 for the 2014 Reporting Year

Online reporting provides a more efficient means to report and file five types of annual water use report forms and ZeroUse
reports.

Just follow these five easy steps:

Step 1 Provide ADWR Right/Permit/User ID number (>xx=-XXXXXX.xxxx).
Step 2 Verify owner and reporting party information.

Step 3 Verify basic right/permit information.

Step 4 Input annual report data.

Step 5 Review and submit annual report data.

Once you verify that the data is correct, you will pay any applicable fees, submit the report,
and a receipt will be generated for you.

If you have questions, please contact ADWR via e-mail or by phone at (602)771-8585.
NOTE: If you are using Internet Explorer 8 you will need to enable compatibility mode in Internet Explorer.

Arizona Department of Water Resources Phone: (602) 7
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C. Enter right or permit number and select the button for “no” (water was not used in 2013)
as shown in the screen immediately below.

STEP 1~ Provide ADWR RightNumber | oTEP 1 - Provide ADWR RIGHT NUMBER

STEP 2 - Venfy Customer Information
Based on the right/permit number you entered below and whether or not you used water in 2013, you will be directed to either (1) the screen to begin the online filing process or (2) the
screen that requests your email address so that the Department can email forms to you. MNote: Some reports cannot currently be filed enline and must be printed, filled out, and mailed to

the Department.

ADWR Right Number: | 58-009999,0001

In calendar year 2014, was any water pumped or received pursuant te this Right/Permit?

CYES - This Right/Permit pumped water, and/or received water from another source{Mot Zero Use)

® NO - This Right/Permit DID NOT pump and/or receive water from another source(Zero Use)

Reporting Year: 2014

If you have questions, please contact ADWR via e-mail or by phone at (602)771-8585.

Back (
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D. Step 2 - Verify Customer Information. If any of the information is incorrect, please notify us. In
most cases, you can continue on with the filing process even if something is not correct.

STER L - Provica AR Right Humber STEP 2 - Verify Customer Information for: 58-999999.0001

STEP 2 - Venty Customer Infomation
STEF 3 - Vianw Right Infoimation Curlomar Typm Mama Addram Phona

A
MY NER. TUCSON ARLA) DUMMY FIGHT ]
W W 3003
A
OV HER CITY OF TUCSOM b+
N

FEFCRTING PARTY ANGE CAND
]

FEFORTIMNG PAATY PHOENIS ArAS) DLBARY AIGH WM
0, 04 R

It thim mformatisn 15 imcorrect ar for questions, plesse contact ADWE v 2-mail or by phiores at (S02 |77 1-ESES.

Fhores) (502 1-B5L0
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STEPL -
CTER 2 -
STEF 3 -
ETER Y -

E. Step 3- Verify information for the right or permit number. If any of the information is
incorrect, please notify us. In most cases, you can continue on with the filing process even
if something is not correct.

Provide AW Right Hurriser STEF 3 = Verify Information for ADWR Right Number: 58-899999, 0001
Yty Custamer [ndfomnation
View Fight Inlormatian RIGHT T¥PE; TPE X MINERAL EXTRACT GFR
ARG PIMAL A&
Erdar Sinreaal Report hformation
ALLOTMENT 1
i 3 2 yim I t
E“:-
izl s Effective: Movernier 2Eth, 2005, pur loation 3. Dridng Dreoions to AL [EE
AOWR privaCy wesl St CHEO A e
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F. STEP 4- INFORMATION: You will be asked here to confirm that no water was pumped from
a well or received from any other source and then used pursuant to the right, permit or

authority. If that is the case, click “Next” to file a zero water use report.

STEP'L - Provade ADWR Right Mumbsar
STEP 2 - Wenify C i

RIGHT NUMBER: 58-39955%, 0001 Reporting Year 2014

STEP 4 - Infarmation

STER 3 - View Fight Imfarmatian
STEF 4 - Lol o Rt
STER 3 - Rarbes afd Subemil

MZdnG L& pSmmEnt OF WaLsT Rl roes

™ Mo water waz pumped from & well
¥ Mg waler was recaived from ansther Soaeon, and isad pursiaont to ths Fght )/ persmit
Sodrcas from whhch satar would e received fincludea:
Municipal Prowvidar
Irrigation Fistrict Prowvider
Grandiathered Baght
Ay Type of Withdrawal Permit

Ay il Wil S04 rcs

wekrem horea ith,. 20105, gur leosbion & Dr ADIWR
CE prremcy and web sta Disclaimar.
A Depsrirmesnt N o == ] ALDWE Petwork
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STEP1 -
STER 2 -
ETEP 3 -
STEP 4 -
STER 5 -

G. STEP 5 — Review and Confirm. This screen allows you to review your work before you

submit it and pay any applicable fees. If you are filing a zero use report, and you are filing

on time, no fees will be due.

Fill in your name, title, email and phone number. Then, check the box if you are filing a
complete, correct and truthful report. Make sure to disable pop-up blockers and then click
on the “Submit Report” button.

Provide ADNYR Right Murmbes
Werify Customes Infommation
Wiew Right Infarmaticn

ZLero U= Report

Beview and Submit

RIGHT NUMBER: 58-999999,0001 Reporting Year: 2013 Help

STEP 5 - Review and Confirm

¥ No waler was pumped from a well
* Mo water was recefved from another source, and used pursuant to this Fight/parmit.
sources from which water would be received include:
Municipal Prowvider
Irrigation District Provider
Grandfathered Right
Any type of Withdrawal Permit
Any other water source

Plezge note that this page is NOT a receipt of submittzl. 1t iz provided so that you may view and/or print your data before finalizing your report. You must click on the Submit button at the
botbtom of this page to complete the reporting process. A receipt will be generated at that time if no fees are applicable. If withdrawal or late fees apply to this report, you will be
required to pay them on the next screen after the Submit button is dicked. You may pay by credit or debit card or by personal or corperate check. A receipt will be generated after
fees are paid.

Fee section:

withdrawal Fee: | 50.00

Late Report Fee: |

Late Payment Fee:| 50 L‘l3|
Total Fees Due: | $0.00
Namesrtester ) Tidlecweter specialint ] Date:1/14/2014 10:20:05 AM

L i A

braby certify, under penalty of perjur\r, I:I1at 1:I'|e infarmation contained in this report is, to the best of my knowledge and balief, true, correct and complate.

Ew recaipt{s), please disable all the pop-up ke
Back
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