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How to Get Started on the Electronic Annual Report 

Program (EARP) 

Starting the process if you used water during the reporting year: 

1. Enter right or permit number and select the radio button for “yes” (water was used in 2011) as 

shown in the screen immediately below. 

2. Click “Next” 

 

3. If the right or permit has a form that can be filed on line with water use, the next screen will 

be the login screen as shown immediately below. If you have never filed or requested annual 

reports online before, please follow the instructions below under, “Create/Log into Account” 

further on in this help document 

 

OR 
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If the right or permit cannot be filed online with water use, you will have to instead request a pdf 

of the form as shown on the screen immediately below will appear.  You do not need to login or 

have an account to obtain your forms.  

1. You just need to first enter your email in the blank below the label reading, “Enter your email 

address to receive the form in pdf format”, as shown below and 

2. Then click on the button that says, “Please email the form to me”.  

 

 

After you complete both steps, a message in red text will appear on the bottom of the screen 

saying, “An email will be sent to youremail in a few minutes containing the 

requested annual report forms.” You should then receive an email from 

NOREPLY@AZWATER.GOV with the pdf of the form attached. 

  

mailto:NOREPLY@AZWATER.GOV


3 
 

Create an Account:  

Below is the screen for first time registration or login with email and password 
 

 

 
If you are a first time user who is filing a form online with (or without) water use, you must create 
an account first.  To create an account,  
 
1. Enter your email in the blank below labeled, “User email” and  

2. Click on the “Create Account” button.   

You will then receive an email from ADWR with the password and you can log in as shown below 

in the section labeled, “Login to file water use” 
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Login to file water use 

Once you have created an account (and received your  password) you can log in under the 
“Already have an account?”  You are not required, but are encouraged, to change the default 
password at any time. 

 

1. Enter your user email 

2. Enter your password 

3. Click on the “Login” button 
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The Welcome Screen 

The next screen is the welcome screen as shown below.  It outlines the five basic steps needed to file 

online.  Please click next after you have taken a moment to skim the page. 
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Step 1 – Provide ADWR Right Number (if you have never registered/filed 

online before) 

 
The Annual Report Setup screen will look like this 
 

 
1. You will need to enter a valid right or permit number if it does not appear from when you 

entered it earlier. Since you used water, do not check the box. 

2. Click next 

 

Step 2 Verify Customer Information 

 
From that point on, there are links to the help within the eAR program to help you through the rest of 
the process. 
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Step 1 – Provide ADWR Right Number -If you have registered and filed online 

before  

 
Select or Add New Right Number 
If the Right/Permit number you are selecting is not found in the Drop-down box you will need to add it 
by following these simple steps:  

1. click „Add new right number‟ to enter the right/permit number you want to file 

2. When “Add new right number” is clicked, then a box at the bottom pops up where the right 

number is entered. 

3. You MUST pick whether zero water was used or not.  If not, will get message: „Select Yes/No‟ 

when trying to click “Next”. 

 
Screen when adding a Right Number: 

 

 

Screen when Zero-Use question is not answered:  

 

4. Pick “Yes” since this help section is for those who used water. 

5. Click on Next. 

Step 2 Verify Customer Information 

Select Yes/No 
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From that point on, there are links to the help within the eAR program to help you through the rest 
of the process. 


