Arizona Department of Water Resources

Surface Water Permitting Unit
3550 North Central Avenue, Phoenix, Arizona 85012-2105

Telephone (602) 771-8621, Fax (602) 771-8689
 REQUEST FOR ASSIGNMENT OF SURFACE WATER FILINGS
This Request for Assignment form must be used to assign an application, permit, certificate or statement of claim for surface water rights.  A Request for Assignment form must be filed when there is a transfer of ownership or change in name from a prior owner to a new owner.  In the case of permits and certificates, an assignment will result in re-issuance of the permit or certificate. If a surface water filing is being assigned to more than one new owner, a separate Request for Assignment form must be completed for each new owner.  Please refer to the enclosed instructions for completing this form and a description of the filing fee and documentation that must be provided.  Failure to provide all of the information requested on this form is cause for the Request for Assignment to be returned.  

2.
REGISTRY NUMBER OF THE SURFACE WATER FILING BEING ASSIGNED:   _________________________

(Complete Attachment A if two or more filings are being assigned to the same entity)
3.
TYPE OF ASSIGNMENT:  (Check the appropriate box)
(      Total Assignment

(      Partial Assignment (Complete Attachment A) 
4.
OWNERSHIP INFORMATION: (Current mailing addresses and telephone numbers must be included)

PRIOR OWNER(S)/ASSIGNOR(S)

NEW OWNER(S)/ASSIGNEE(S)
             Name _______________________________

Name ______________________________       
             Address _____________________________

Address ____________________________

             ____________________________________

___________________________________

             Phone No. (        ) _____________________

Phone No. (       ) _____________________

             ____________________________________

___________________________________

               Signature
                Signature

            ____________________________________

___________________________________

           (Print or type name of prior owner or representative)         (Print or type name of new owner or representative)
            ____________________________________

___________________________________
         Date Signed
            Date Signed
INSTRUCTIONS FOR COMPLETING REQUEST FOR ASSIGNMENT OF SURFACE WATER FILINGS  
The Arizona Department of Water Resources (Department) will only process requests for assignment of surface water filings (applications, permits, certificates, or statements of claim) submitted on the Request for Assignment form with all of the requested information.  Instructions for completing the Request for Assignment form are provided below.
1. The filing fees and documentation described below must be submitted with the Request for Assignment form.  Failure to enclose the proper fees and documentation is cause for the Request for Assignment to be returned.  Please provide the following:

A.  A filing fee of $75.00 for each surface water filing being assigned.  See Arizona Administrative Code R12-15-104. Payment may be made by cash, check, or credit card.  If you wish to pay by credit card, please contact the Surface Water Permitting Unit at 602-771-8621. Checks should be made payable to the Arizona Department of Water Resources.  Payments in cash can only be accepted in person at the Department’s offices located at 3550 N. Central Avenue, 2nd Floor, Phoenix, AZ 85012.

B.  A copy of a recorded deed showing land ownership in the name of the new owner of the land at the place of use listed in the surface water filing.  A recorded deed can be obtained from the county recorder’s office where the place of use listed in the surface water filing is located.  
C.  A copy of a county assessor map that shows the place of use listed in the surface water filing.  A county assessor map can be obtained from the county assessor’s office where the place of use listed in the surface water filing is located.      

D.  A chain of title of ownership if the prior owner is not the current holder of the surface water filing as shown in the Department’s records, or if the prior owner is not available to sign the Request for Assignment form.  The chain of title must begin with the current holder of the surface water filing as shown in the Department’s records and end with the new owner.  A chain of title may be obtained from the county recorder’s office where the place of use listed in the surface water filing is located or through a title agency.   

E.  A copy of lease and/or permit in the name of the new owner if the land at the place of use listed in the surface water fling is located on land owned by a state or federal agency.  These copies may be obtained through the state or federal agency where the place of use listed in the surface water filing is located.  For a surface water filing where the water is being put to beneficial use on public land, the Department’s processing of a Request for Assignment form shall not be construed as a determination by the Department of whether it is the landowner, a lessee or a permittee that is entitled by law to hold a water right on the public land.  
F.  An allotment map if the land at the place of use listed in the surface water filing is located on land owned by a federal agency.  The allotment map may be obtained from the federal agency where the place of use listed in the surface water filing is located.
G.  Change of name documents that show the name change from the current holder of the surface water filing as shown in the Department’s records to the new owner of the surface water filing

H.  A copy of Attachment A if the Request for Assignment is for two or more surface water flings or if the Request for Assignment is for a partial assignment. The total quantities of water in the assignments to the new owners cannot exceed the quantity of water listed in the surface water filing being assigned.
2. Fill in the registry number of the surface water filing being assigned.  If more than one surface water filing is being assigned, complete Attachment A to the Request for Assignment form.  Write “See Attachment A” on the Request for Assignment form to indicate that more than one surface water filing is being assigned and submit it with the Request for Assignment form.  

3. Indicate whether the Request for Assignment is for the entire surface water filing or for a portion of a surface water filing.  Select Total Assignment if the current holder will retain no portion of the surface water filing following completion of the assignment.  Select Partial Assignment if the current holder intends to retain some portion of the surface water filing or is assigning a portion to more than one new owner.  For a partial assignment, complete Attachment A and submit it with the Request for Assignment form.
4. The Request for Assignment form must be signed by both the prior owner and the new owner.  If the signature of the prior owner cannot be obtained, then the new owner will be required to provide a chain of title as described above.  If a representative is signing on behalf of the prior owner or new owner, then documentation must be provided to establish that the representative is authorized to execute the Request for Assignment form.
         ATTACHMENT A
REQUEST FOR ASSIGNMENT OF SURFACE WATER FILINGS 

Attachment A must be completed if the Request for Assignment involves two or more surface water filings or if the Request for Assignment is for a partial assignment of a surface water filing.  For a total assignment of a surface water filing, it is only necessary to provide the registry number of the surface water filing and to check the “Total Assignment” box.  For a partial assignment of a surface water filing, check the “Partial Assignment” box and use the existing surface water filing to indicate the type of beneficial use, the quantity of use associated with that beneficial use, and the location of the place of use.  Provide photocopies of this form as needed for additional surface water filings or multiple uses for a partial assignment.
Registry number of surface water filing _______________________________________


(   Total Assignment 

(Partial Assignment - Please provide the following information:
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Registry number of surface water filing __________________________________________


(   Total Assignment

(   Partial Assignment - Please provide the following information:
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Registry number of surface water filing _______________________________________


(   Total Assignment 

(   Partial Assignment – Please provide the following information:
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________
Use __________ Quantity ______ ¼         ¼          ¼_____, Section      , Township         N/S, Range         E/W; Parcel I.D. No. _______________



REQUIRED FILING FEE AND DOCUMENTATION.  Failure to enclose the filing fee or any required documentation is cause for the Request for Assignment to be returned.





A.  A FILING FEE of $75.00 for each surface water filing being assigned.  Payment may be made by cash, check, or credit card.  If you wish to pay by credit card, please contact the Surface Water Permitting Unit at 602-771-8621. Checks should be made payable to the Arizona Department of Water Resources.  Payments in cash can only be accepted in person at the Department’s offices located at 3550 N. Central Avenue, 2nd Floor, Phoenix, AZ 85012.


	


B.  A COPY OF RECORDED DEED showing land ownership in the name of the new owner of the land at the place of use listed in the surface water filing.





C.  A COPY OF COUNTY ASSESSOR MAP that shows the place of use listed in the surface water filing.    





D.  A CHAIN OF TITLE OF OWNERSHIP if the prior owner is not the current holder of the surface water filing as shown in the Department’s records, or if the prior owner is not available to sign the Request for Assignment form.  The chain of title must begin with the current holder of the surface water filing as shown in the Department’s records and end with the new owner. 





E.  A COPY OF LEASE AND/OR PERMIT in the name of the new owner if the land at the place of use listed in the surface water fling is on land owned by a state or federal agency.  





F.  AN ALLOTTMENT MAP if the land at the place of use listed in the surface water filing is located on landed owned by a federal agency.





G.  CHANGE OF NAME documents that show the name change from the current holder of the surface water filing to the new owner of the surface water filing.  





H.  ATTACHMENT A if the Request for Assignment is for two or more surface water flings or if the Request for Assignment is for a partial assignment. 
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