FSH 5409.13 - LAND ACQUISITION HANDBOOK
WO AMENDMENT 5409.13-91-1
EFFECTIVE 9/3/91

12 - PURCHASE UNITS. Purchase units are established to:

1. Place purchase unit boundaries around individual tracts,
existing National Forest System units, or similar routine
functions.

2. Establish new National Forest acquisition areas that are
not part of any existing National Forest System unit. The second
type requires a major establishment report.

For purchase units in the first situation, the Regional Forester
determines whether the land is within the watershed of a
navigable stream and is suitable for the regulation of the flow
of navigable streams or timber production, and recommends
establishment to the Chief. Submit the original and one copy of
this statement and two copies of amap. The map must be 8-1/2 x
11 inches, legible, and clearly show the tract and proposed
purchase unit boundary, the adjoining National Forest System
land, and pertinent natural and cultural features of the area.
Show the proposed purchase unit boundary in red, National Forest
land in green, and privately owned lands in white. Include a
north arrow, a legend, and the scale.

Weeks Law acquisitions in the western National Forests and former
land utilization project areas or other elements of the National
Forest System not originally established under the Weeks Law
authority may also require the establishment of purchase units.

13 - ADMINISTRATIVE SITES.

13.1 - Planning and Coordination. Program proposed
administrative site acquisitions as capital investment projects
in the land acquisition appropriation. Refer to the current
program budget instructions for the latest guidelines. Only
minor (less than $50,000) needs that cannot be deferred may be
purchased with benefiting function moneys.

Directions for administrative site planning are provided in FSM
7312 and FSH 7309.11, secs. 22-23. These directions cover
Facility Master Planning; preliminary project (alternative)
analysis, including location analysis; and the documents required
for use in review and evaluation of proposed acquisition of
specific sites.

The GSA has authorized the Department of Agriculture to purchase
administrative, nursery, and similar sites in relatively isolated
locations with the understanding that (1) before the Department
acquires sites in or near larger cities, the appropriate GSA
regional office is consulted, and (2) all such purchases are
reported to GSA, furnishing the exact location, size, and cost as
soon as arrangements for purchase have been made.

The Forest Supervisor shall submit the Preliminary Project
Analysis Report with the recommendation to the Regional Forester.
If the Regional Forester approves the proposal, forward those
requiring the Secretary's approval to the Chief (sec. 13.2). 1In
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other approved cases, the Regional Forester may authorize the
Forest Supervisor to proceed with the acquisition of the site.

13.2 - Secretary's Approval. The Assistant Secretary for
Administration approves purchases, donations, or exchanges to
acquire an administrative site when the estimated fair market
value of the site (land only) is $25,000 or more, or the site
contains a completed building having an estimated cost of
$250,000 or more (AGPMR 104-18.5007). Other than an appraisal
where needed, initiate no action with the landowner before the
Assistant Secretary's approval. Approvals are applicable only to
acquisitions that are not specifically identified in
appropriation authorities.

The Regional Forester's transmittal letter should transmit a copy
of the Forest Supervisor's Preliminary Project Analysis Report
pursuant to FSM 7310 and summarize the following nine items:

1. An appraisal of land value and improvements by a
qualified appraiser.

2. The legal description of the property, a description of
any improvements on the property, and an explanation as to how
these improvements may contribute to the planned use.

3. The estimated cost of the property, including cost of
appraisal.

4. The need for the acquisition.

5. The source of funds and the legal authority for the
acquisition.

6. The relationship of the property to other facilities of
the Forest Service in the:

a. Immediate vicinity.
b. State or general locality.

c. Region (with respect to those organizations operating
on a Regional basis).

7. A brief description of any real property owned or
controlled in the immediate vicinity by other Federal agencies.
Check with the nearest General Services Administration office for
this information.

8. Future plans (Generalize):

a. What will be built on the site?
b. When will the construction be completed?

c. What will be the total cost?

d. Where will the development funds come from--special
appropriation or regular?

9. Where the proposed acquisition is an addition to
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