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ADMINISTRATIVE SITES.
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ForEST SERVICE,
: Washington, D. C.

. The following procedure and instructions relating to administrative
sites in National Forests are hereby established and issued to take
effect February 1, 1912

b HeNRY S. GrAvVEs, Forester. .
Approved December 19, 1911:

James WiLsoN, Secretary.

PROCEDURE.
Lands within National Forests may be selected for administrative
Selection. uses, including supervisor’s or ranger’s headquarters,

gardens, pastures, corrals, planting or nursery sites,
and rights of way. If suitable sites for administrative pu can
not be found within the Forest, vacant and una propriated public
land outside may be recommended for withdraw under the act of
June 25, 1910 (36 Stat., 847).

A general plan for selecting sites, based upon the present and prob-
able %uture reqhuirements for fire control and the transaction of the
business of each National Forest, must first be formulated. Since
it is impossible to foresee with certainty the development and exten-
sion of the use of the resources of the National Forests, it is impossible
to determine with certaint}y the number and location of the adminjs-
trative sites which in the future will be required to properly protect
and administer the Forests. In addition to selecting sites required
for the present, supervisors must consider the probable future require-
ment, but great care must be taken not to select sites which will
unnecessarily retard the development by settlers of agricultural land
within National Forests.

Administrative sites for ran%fra’ headquarters will if ‘roeaible be

. selected where there is enough agricultural land for a

Rangers’ head- o0 rden and suitable pasture land for a few head of

FRE 1orses and one or two cows, and, when necessary,
where there is enough water for irrigatidn.

Administrative sites for rangers’ eadquarters should not exceed

160 acres in area, and a smaller area should ordinarily
Amount of be gufficient. A larger area may be required to be

bt Joc angers! 5ed as an inclosure to handle horses belonging to the
:.“mdmm % Government and to Forest officers, or to E:nuwd to

raise feed for Government horses, and the horses of
Forest officers which are used in official business.
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In order to avoid conflicts with applicants under the Forest home-
stead act, the selection of adminijstrative sites should

Sites selected he completed at the earliest date possible. All sites
sod posied as selectetf must be_conspicuously posted with admin-
Ry o poesi- §

istrative site notices (Form 283) in order that the

.. .. .Dpublic may know the status of the land.
No site will be selected which has been applied for under the act of
June 11, 1906, or is actually occupied or used in good
faith for agricultural or mining purposes or for a home.
If an area actually needed for administrative purposes
is covered by a claim, a report on the claim may be made in accord-

Occupied-

ance with the ‘sro_cedure prescribed under ‘‘Claims.” The selection
e or the site posted while the agplication'ip..peixdh%,

will not be m :
or until the claim is abandoned or is canceled y the General Lan
ce. .
Unsurveyed lands within the limits of railroad grants which' will,
Rail ¢ When surveyed, be included in railroad sections will
e T°%% not be selected if it is possible to find other areas.
When such lands are selected they will be subject
to any rights which may accrue to the railroad by reason of survey
and patent.
en a State indemnity selection has been approved the base land
State selection, 18y be selected and used for administrative ur-
poses even before patent to the land selecte by
the State has issued. iy 3
Supervisors will not select mineral lands for administrative sites
Mineral lands, UDIess & suitable site on nonmineral land can not be
secured.
The selection of an administrative site within a withdrawal for rec-
}amation pt osesdwgll I;IOt be made until the disftril(l:t
orester is informe the supervising engineer of the
WHBEA. Reclamation Service }(:ha.t thge use of the land for an
administrative site will not conflict with the purposes for which it
was withdrawn.
A relinquishment offered by a claimant, when the use of the tract
{ covered by the claim and the purchase of the improve-
m:;:.} % 9uish- rments thereon for administrative urposes is contems
plated, must not be accepted until its acceptance has
ibien §peciﬁca]ly authorized by the Forester. (See ‘‘Claims,” Reg.
41.

In determining the amount to be offered for improvements which
it seems advisable to J)urchase, their actual value to
im"'"::“ °f the Forest Service and not necessaril their original
oy " cost to the claimant should govern. No consideration
can be given for the value of the land, since its title is in the United
States. Land can not be purchased except under a specific appro-
priation by Congress. _
When an administrative site is selected, it will be immediately
located by legal subdivisions if on surveyed land or
”mmm by a metes and bounds survey if on unsurveyed land.
. Surveys will be made in accordance with the ‘‘In-
structions for Making Forest Surveys and Maps.” The status of the
land will then be obtained and, if open to selection, the site will be
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.conspicuously LFoetaed with administrative site notices (Form 263).
Notices may, if necessary, be mted before survey is made or status
is obtained. A report in duplicate on Form 271 will then be sub-
-mitted to the supervisor by the Forest officer who located and surveyed
the site. If there are improvements upon the site, a description of
their extent and condition, their estimated value to the Service, and
the name and address of the claimant, if any, will ﬁi‘van, together
with a recommendation for or against their purchase. i
also give. the date the site was posted. A map on tracing linen (Form
1220) and field notes of a metes and bounds survey, if one was made
Isust accompany the report. Administrative sites will be designated
by appropriste names. U n receiving the report the supervisor, after
cﬁm-it to determine the accuracy of the descri tion, survey, and
‘status, will prepare a folder and index card and record the selec-
tion in the tract book township plat (Form 123). The following
‘method will be used:

Belections or withdrawals pro- Outlined in red crayon and given a

posed key number in red ink. (Un-
surveyed areas are indicated by
' a circle.)
Withdrawals effected. . . . . ____ __ Hatched in red crayon.

ase or cancellation proposed ._Outline in black pencil.
Release or cancellation effected. ._All crayon and pencil markings
—_ emez.

Entries of administrative sites on township plats will be indexed on
the margin of the plat upon which the site is entered. The index will
be entered ugon the left-hand margin and will give in red ink the key
number of the site and in black ink the name of the site and, when
necessary, the date of withdrawal and data regarding release. The
name and description of the site will also be entered alphabetically on
a special index sheet in the front of the tract book.

on the site selected is on National Forest land, the supervisor,
after indorsing his approval on the report, will submit it to the district
forester with two blue-print copies of the tracing, and when the site
was located by a metes and bounds survey, with one copy of the field
notes. If the selection is approved by the district forester, the site
will be recorded in the Forest tract book, an indorsement of the dis-
trict forester's approval will be made on the report and blue prints,
and the report, one blue print, and the field notes, if any, will be
returned to the supervisor, and one blue print will be retained in the
files of the district office. When the blue print only of selected sites
is retained, it can be filed in a general folder for the F orest, but when
corresponcfence or other Jmpers are retained, as in the case of with-
drawn sites, a special folder and index card may be provided.

When the site selected is on vacant and unappropriated public land

e bt qwt:ﬁsige faﬁ\’at‘i:()inal Folrest, thle proceduredprescribed

ill be followed in selecting, locating, and rs rting

:z:‘ n upon the site; but the report whe;u:;gubmit to the
district forester must be accompanied by a letter from

the supervisor stating the urgent need for withdrawing the site.
If the tract recommended for withdrawal is in Washington, Oregon,
Idaho, Montana, Colorado, or Wyoming, it must a pear in the
communication from the supervisor that there is abao?utcly no tract
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within -the Forest boundories which can be used for the pur
desired. Only such tracts as can be described by legal subdi
visions or approximate legal subdivisions should be recommended.
If the district forester approves the selection, he will submit to the
Forester the report and supervisor’s letter, ther with the original
and two copies of a letter to the Secretary of the Interior prepared
for the signatura of the Secreu.lx of Agriculture, recommending the
withdrawal, and the original and two copies of 8 draft of Exescutive
order making the withdrawal. The letter to the Secretary .of - the
Interior must contain a statement that there is no land within the
Forest boundaries suitable and available for the urpose involved.
When final action has been taken, the papers will be returmed- to
the district forester. If the Forester disapproves the selection, the
apers will be accompanied by the ori and one copy oéh-
xinppmval. If the site is recommended for withdrawal, the papets
will be accompanied by a copy of the Secretary’s letter and s eopy
of the Exscutive order. i
When, 8 are received by the supervisor, the final action
will be rec in the tract book. The supervisor will forward to
the district ranger a copy of the report with an indorsement of the
final action taken and a blue print of the tracing. He will forward
with the report a copy of field notes and of the Executive order of
withdrawal, if any.
In the district office an administrative site case will be closed
when the selection has been qipmved or disapproved
Closing admin- by the district forester or the Forester or the site has
\srative  s1te hoen withdrawn by an Executive order and the
g .ugmm has been notified of the final action. In
the supervisor’s office the case will be closed when notice has been
received from the district forester of the final action taken and after
the record of final action has been made and the district
notified. When a conflict arises between an administrative site
selection and a claim or an application under the act of June 11, 1906,
the ﬂaedmmnd inistrative site case wiﬁ not be closed until the conflict is finally
settled.
Administrative sites on National Forest land which have been
selected, but which have not been withdrawn by the
Cancellation of Secretary of the Interior or by an Executive order
Siections 224 may be canceled by an order of the district forester.
The order will be prepared in triplicate by the super
visor and the original and one cop{ will be submitted to the district
forester. The order will identify, y name and description, the site
to be canceled and will sive the reasons for the cancelﬂztion. If the
cancellation is approved by the district forester, he will sign the
order, and after the cancellation has been recorded in the?orat
tract book the original order will be returned to the su ervisor.
After the final action has been recorded in the tract book in t.ge super
visor’s office a copy of order will be forwarded to the district ranger.
Administrative sites which have been withdrawn by the Secretary of
the Interior or by an Executive order may be revoked either in whole
or in part by the Secretary of the Interior or by an Executive order,
respectively. The supervisor will submit to the district forester a
letter recommending the revocation which will identify the site by
name, description, and location and which will give the reasons for*
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the recommendation and will state whether the site is valuable for
water-power purposes. The district forester will prepare and submit
to the Forester a letter to the Secretary of the Interior for the signa-
ture of the Secretary of Agriculture, recommending the revocation of
the withdrawal or a draft of an Executive order revoking the with-
drawal, as the case may be. The letter to the Secre of the
Interior must give the name of the site, the date of with wal, a
description of the land withdrawn if surveyed, and if unsurveyed its
approximate location by metes and bounds, including the meridian,
‘t,lfé name of the National Forest and State, the approximate number
of acres included and the value, if any, of the site for water-power
purposes. The Secretary’s letter or the draft of the Executive order
will be accompanied by the supervisor’s letter and, if necessary, by a
memorandum from the district forester to the Forester. The sub-
sequent procedure will be the same as when a withdrawal is recom-
mended. When an administrative site is canceled or revoked the
administrative site notices will be at once removed from the area.
Supervisors will include in their statistical report (Form 4486) to
the district forester, due on July 15, & statement, for
Annual report the preced.mf fiscal year of administrative sites.
mb"ﬁ I‘“‘ Annually on August 1 the district forester will submit
N " to the Forester, on standard atlas fpagea, a report on
administrative sites. The report will be in the form prescnbed in
advance by the Forester.
In all cases where it is necessary to obtain from a lake, spring, or
water course (natural streams, inclu rivers,
Water  appro- oraeks, runs, and rivulets) water for use on an admin-
prations. istrative site for domestic or irrigation purposes the
provisions of the State laws with reference to the appropriation and
use of water must be fully comil)i.gd with. Reimbursement will be
made for expenses incurred in taking the steps incident to complying
with the law. The district foresters will issue separate circulars to
the supervisors in each State in their respective jurisdictions fullg
explaining the requirements of the State law and embodying suc
forms as it may be necessary for the Forest officers to use. Since -
August 30, 1890, rights of way for ditches and canals are reserved to
the }(Jllpited States in all patents issued west of the one hundredth
meridian.
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