Editing a Table in Contribute
By copying an existing ‘packet’ of table cells
There are many other ways to do this.
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Click “Edit Page”


[image: image2.png]© pdobe Contribute CS3 - [defaultTest. him],
Bl Edt Vew Bookmarks Insert Fomat Table Help

Pages 2 Publish | 7% Send for Review | {5 Save for Later | ¢ Discardreft] | <5 Lk [2]_ mage

Normal v [arial v § A 2

@ Growser: Pubic esting ot

« Public Meetings
* Groundwater Users Advisory Council Meetings

November 10, 2010
Draft Console \WRDC Environmental

HowDo 1, Meeting Agenda B

Get started with my website

Add a page to my website November 12, 2010

Add content to a web page . wrDC

Finish up with my website
Work with blogs November 15, 2010

Administer a website - HTucson AMA Groundwater Users Advisory Counci
Meeting Agenda T

Public Meeting Notices Archive





[Ctrl]-click to highlight a “packet” of table cells

[Ctrl]-c  to copy them
[image: image3.png]© pdobe Contribute CS3 - [defaultTest. him],
Bl Edt Vew Bookmarks Insert Fomat Table Help

{wases [ publish | 5% Send for Review
@ Erowser: Publc Meeting Notices

Normal v [arial v A2

« Public Meetings
* Groundwater Users Advisory Council Meetings

November 10, 2010
Draft Console WRDC Environmental

How o1 Meeting Agenda T

[+ Get started with my website | 1

Add a page to my website November 12, 2010

Add content to a web page SWRDC

Finish up with my website 1
Work with blogs November 15, 2010

Administer a website Tucson AMA Groundwater Users Advisory Coundil
Meeting agenda T

Public Meeting Notices Archive





Put the mouse cursor in the empty row.
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Right mouse click for the pop up menu, and select “Insert Row Above”
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Move the mouse cursor down 1 row.
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[Ctrl]-v to paste the copied packet of rows
[image: image7.png]Image Description (Alt Text)

Image path
JA2DWR magesiAssets{acrobat_icon.gf

Imags descrption (ALT text):

This descripton s used by toals hat read web pages to people with visual disabiitie.





[image: image8.png]Image Description (Alt Text)

Image path
JA2DWR magesiAssets{acrobat_icon.gf

Imags descrption (ALT text):

Acrobat icon

This descripton s used by toals hat read web pages to people with visual disabiitie.





Click OK
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The copied rows show up. 

Edit the text.
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We still need to re-link the “Meeting Agenda” link.
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Put the mouse cursor in the “Meeting Agenda” link 

[image: image12.jpg]€ Adobe Contribute CS3 - [defaultTest. htm*]

Fle Edt Vew ooknarks Insert Fomat Table Heb

{wPaoes 1| publish | 9 Send for Review | & save for Later | 3¢ Discard Draft
@ Erowser: Public Meeting Notices

Drafts and Recent Pages.
Create New Page.
Brwse to Wieh Page,

[Noma  V|[vedone  ~|[oserv| B 7

E-mail Adcress.
LowshndRiles.

« Public Meetings
* Groundwater Users Advisory Council Meetings

November 10, 2010

Draft Console [2) WRDC Environmental
How Do . “Meeting agenda T
[+ Get started with my website | ]
# Add page to my website November 11, 2010
4 Add content to a web page New meeting
4 Moty a web page Meeting Agenda B L

+ Finish up with my website
+ Work with blogs ‘November 12, 2010
+ Administer a website WRDC

November 15, 2010
Tucson AMA Groundwater Users Advisory Cound
Meeting Agenda ]

/. Public Meeting Notices Archive v
E

Link: {AzDWR/Legaljdocuments{Publcestinghotices/WRDC Environmental 11102010.doc.





With the cursor in the “Meeting Agenda” link, click “Link” on the top menu, and then “File on my computer” to go find the file to link to.
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If you want this file to open in a pop up/new window, select “New Window” for “Target frame:”
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